
February 3, 1997

MEMORANDUM

TO: Intermediate School District Directors of Special Education; Family Independence
Agency; Department of Corrections; Department of Community Health

FROM: Gerald M. Nester, Ph.D., Supervisor
Field Services Program, Office of Special Education Services

SUBJECT: ISD Plan Correspondence #46:  Clarifications or Modifications 
of Previously Approved Intermediate School District Plans

This correspondence is being sent to assist you with the preparation of any clarification or 
modification to your currently approved Intermediate School District (ISD) Plan.  Clarifications 
or modifications must be submitted to our office at the time change(s) are made, and the attached
forms must be used.

1. CLARIFICATIONS are minor changes described in existing special education 
programs and services which do not substantively affect the ISD delivery system. 
Clarifications do not require local educational agency and Parent Advisory Committee
signatures or State Board of Education approval, but must be attached to all copies of 
ISD Plans disseminated to the superintendents of the local school districts, Parent 
Advisory Committee members, and all subsequent copies distributed after submission
of the clarification(s) to the Office of Special Education Services.  You will only be 
notified if your clarification is not accepted by the Office of Special Education Services,
usually within a couple of weeks after receipt.

NOTE:  Clarifications submitted to the Office of Special Education Services must 
include the following:

a. Two (2) copies of the page(s) to be clarified -- i.e., the "old" pages.

b. Two (2) copies of the page(s) with the clarification -- i.e., the "new" pages.

c. Two (2) completed copies of the "Request for Change in Previously Approved
Special Education Plan" form for each individual clarification change.

2. MODIFICATIONS are required if the ISD wants to make substantive changes to the
delivery of special education programs and services as described within the ISD Plan. 
Modification(s) and signature pages must be attached to all copies of ISD Plans dissemi-
nated to the superintendents of the local school districts, Parent Advisory Committee 
members, and all subsequent copies distributed after submission of the modification(s) 
to the Office of Special Education Services.  Modifications require State Board of Education 
approval.  They are sent to the State Board several times a year, and you are notified as 
soon as the modifications are approved.
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NOTE:  When modifications are submitted to the Office of Special Education Services,
your transmission must include the following:

a. Two (2) copies of the page(s) to be modified -- i.e., the "old" pages.

b. Two (2) copies of the page(s) with the modifications -- i.e., the "new" pages.

c. Two (2) completed copies of the "Request for Change in Previously Approved 
Special Education Plan" form for each individual modification.  (See attached).

d. A signed and dated original plus one (1) copy of the "Signature Page -
Intermediate School District Modification Approval" form, indicating the ISD 
Board's approval.  (See attached).

e. A signed and dated original plus one (1) copy of the "Signature Page - Local
School Districts and Parent Advisory Committee Modification Involvement
Statement" form (see attached), signed by the local school district superintendents
and the Parent Advisory Committee chairperson, indicating involvement with the
modification(s).

When submitting modifications and clarifications to your Plan, please identify (in pencil on the
pages) which pages are "old" and "new."

In past years, ISDs have submitted ISD Plans for State Board approval with the proviso that upon
approval, the newly-approved Plan will serve to modify in total the previously approved Plan. 
This procedure is no longer acceptable.  Modifications of previously approved Plans and initial
approval of Plans are separate and distinct actions.

We are attaching a copy of the form pertaining to the two types of ISD Plan changes, along with
the signature pages, which must be used.

Please discard the signature pages from all previous ISD Plan Correspondence memoranda and use
only the attached signature pages (46-A and 46-B) when requesting modifications to your Plan.

Two copies of this memorandum, with attachments, are being sent to you.  Please share this
information with the person assigned to coordinate the development of the ISD Plan.

THIS CORRESPONDENCE SUPERSEDES THE FEBRUARY 9, 1996, ISD
PLAN CORRESPONDENCE #40.

If you require any assistance relative to your Plan, please contact me at (517) 373-1695.

GMN/pc

Attachments:  1) Attachment 46-A, Signature Page - ISD Modification Approval
2) Attachment 46-B, Signature Page - Local School Districts and Parent

   Advisory Committee Modification Involvement Statement
3) Request for Change form










